FOCUSED eSTORE CHANGE REQUEST
Please expect up to a 2-week turn around on most change requests once the request has been submitted and approved.
NAME OF eSTORE AND/OR CUSTOMER: 
CHANGE AUTHORIZED BY:
REQUEST DATE:
ACCOUNT NUMBER(S) AFFECTED:
	
	

	
	

	
	



PLEASE CHECK THE BOX BELOW TO IDENTIFY THE TYPE OF CHANGE BEING REQUESTED AND PROVIDE THE NECESSARY INFORMATION:
[bookmark: Check1]|_|	PRODUCT ADD / REMOVE
	
	CATEGORY
	STYLE NUMBERS
	COLORS
	PRICE
	DECORATION

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: Check2]|_|	LOGO ADD
Specify which garment(s) will the logo be applied to and which location(s) it will be applied at:
	GARMENT
	DECORATION LOCATION

	
	

	
	

	
	




[bookmark: Check5]|_|	USER REGISTRATION
Provide a separate Excel spreadsheet with the list of users*. Fields should include:
	USERNAME
	PASSWORD
	LAST NAME
	FIRST NAME
	EMAIL ADDRESS

	
	
	
	
	


	*If adding more than one user.
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